Memo
To:  
All Drilling Rig Employees
From: 
Safety Department
RE: 
‘Drilling Rig Employee Qualification Program’
____________ Drilling has elected to utilize the ‘Roughnecking 101 - Employee Qualification Program’ to better train our employees about the complex issues of equipment used on a drilling rig.  Our goal is to make sure we are following engineering standards as outlined by the American Petroleum Institute (API), The American Society of Mechanical Engineering (ASME), The US Occupational Safety and Health Administration and others as much as possible.
The way the program works;

· Each employee will be issued a Workbook.  The employee will take the test at the end of each section.  It is the employee’s responsibility to research, ask questions and complete the workbook within 6 weeks of __________ (this date).  All new employees must complete the workbook within 6 weeks of their hire date
· Toolpushers and Drillers will be issued a Master Copy of the handbook with answers and explanations of the test answers.  The Supervisors responsibility is to check the employee’s answers and certify that the employee understands the answers.
Employees successfully completing the workbook will receive ___________________ (A hat that says I am certified and/or a buck knife etc., etc.) 
Upon successfully certifying all of his crew members a Driller will receive _______________ (a gift certificate, etc.)

Thanks for your participation,

Safety
